How To: File Transfer Text Only from School to Home (and back again)

Use these directions to transfer writing (text only) from Word back and forth from school to home. This only works for text. See “How To: Transfer Pixs, Audio, and Video” to transfer other types of files.

1. Copy the text you wrote in a word processor like Word. 

2. Go to your webpage and log in.

3. Go to Articles and paste the text in the “article text” field.

4. DON’T “request publishing.” Just “save.”

5. When you’re at home go to your webpage and log in.

6. Go to Articles, scroll down and go to the Article you saved in Step 4.

7. Copy the text you saved and paste in your word processor at home. (Don’t try and finish the writing by typing right into the webpage. Sometimes a web page “times out” and you will not be able to save it.)

8. When you’re finished at home, copy the text, and past it back to your webpage. If you want to publish it, check the “request publishing” box and Save. If you want to transfer what you have back to school just Save and don’t “request publishing.”

